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Find your Recording Sessions 

1- Click on the Online Class Link. 

  
2- Then Click on the three-line Icon (Menu) 

 
3- Click On Recordings 

 
 

 

 

 

 

 

 



Share the Recording with external users  
1. Share the Recording with an external user out of your course, 

click on the 3 Dots Beside each Recording Session,  

2. Then Click on Recording Settings, Make the link Public Access 

by Click on Allow public Access 

 

 

 
3- Then Click on Copy Link  

 

4- Share the link with your external user list by email or any 

proper method. 
 

Good Luck 


